
Applicant Guidelines

SUBMITTING YOUR WORK WITH AN 
ASSIGNMENT



1. After completing the assignment, click «Submit Test / Сдать тест».

2. Take a photo or scan your work.  

3. Upload the images or a prepared PDF file to your computer.  

4. Convert the images to PDF if not already done in Step 3.

5. Upload the assignment in Canvas to finalize your exam 

submission. 

Step-by-Step Instructions



1. Submitting the Test

.
After completing all tasks, click 

the «Submit Test / Сдать тест»

button and proceed to photograph 

your work. 



If using a smartphone to capture your work:  

1. Clean the camera lens for a clear focus.  

2. Ensure proper lighting.  

3. Adjust the camera focus.  

4. Crop out any unnecessary background.

2. Photographing Your Work



Example of a High-Quality Photo Submission:

 Sharp focus – The text/drawing is clear and 

readable. 

 Neatly cropped edges – No excess 

background or distractions. 

 Good resolution – The image is not blurry or 

pixelated.  

 Portrait orientation – The photo is taken 

vertically for optimal display.



How NOT to Photograph Your Work:

 Excessive clutter in the frame 
– Avoid unnecessary 
background objects. 

 Poor readability – Ensure the 
text is clear and legible. 

 Horizontal orientation – Makes reading difficult; use 

portrait mode instead.  

 Blurry or out-of-focus text – Always check sharpness before 

submitting.  

 Irrelevant content in the shot – Crop out anything unrelated 

to your work. 



3. UPLOADING THE FILE TO YOUR 

COMPUTER:

How to transfer your file to a computer for uploading to LMS Canvas:

1) Email the file from your phone to your computer.  

2) Connect your phone to the computer via USB, Bluetooth, or Wi-Fi.  

3) Scan the document directly (if using a scanner). 



4. CONVERTING TO PDF
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Converting to PDF Using MS Word 

or LibreOffice

1. Open MS Word or LibreOffice and 

create a new document.

2. Insert all your photos/images into 

the document.  

3. Export the file as a PDF.

Method 1



CONVERTING TO PDF

BLIP

Scan your work using a 
scanner and save the 
document as a PDF

Method 2
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Install an image-to-PDF converter 
application on your mobile device

CONVERTING TO PDF
Method 3



Open the link https://www.ilovepdf.com/jpg_to_pdf and 
convert all images online to your computer.

PREFER AN ALTERNATIVE METHOD FOR 
COMBINING PHOTOS INTO A SINGLE PDF? 

A simple internet search will reveal multiple online PDF 
conversion tools.

Method 4

Method 5

CONVERTING TO PDF

https://www.ilovepdf.com/jpg_to_pdf


5. UPLOADING YOUR WORK TO THE 

ASSIGNMENT
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Click the «Submit Assignment / 
Отправить задание (1)» button 
to access the file upload fields;

Select your prepared PDF file 

and click «Submit Assignment / 

Отправить задание (2)»


