
Instructions for 
Applicants
How to attach work to an assignment
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1.After completing the assignment, click "Submit all and finish”.
2.Notify the proctor via the ProctorEdu system chat that you are 

submitting your work.
3.Take a photo or scan of your work.
4.Upload the photos or the finished PDF to your computer (do 

not use social media, instant messengers, or other third-party 
applications; strictly follow the regulations).

5.Convert the photos to PDF if this was not done in step 3 (name 
the file 001.pdf).

6.Upload the assignment to Moodle to complete the exam.

PROCEDURE
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If you are photographing the work with your phone:

2. PHOTOGRAPH THE WORK

1
Wipe the camera for 

good focus

2
Ensure good 

lighting

3
Adjust the camera 

focus

4
Trim the excess
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If you are photographing the work with your phone:

Example of a high-quality 
photograph

 Photo in focus

 Clean edge cropping

 Suitable quality

 Vertical orientation
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How NOT to Take a Photo

The frame contains too much extraneous 
information

The relevant text is hard to read

Horizontal orientation — inconvenient to 
read
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3. Downloading the file to the computer

How to transfer a file to your computer for subsequent uploading to Moodle:

 Send the file from your phone to your computer via email;
 Connect to the computer via USB;
 Scan it (the scanner must be within the camera's field of view).
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4. CONVERT TO PDF Method No. 1

Use the standard MS Word or
LibreOffice application: create a new
document, load all the photos into it, and
save it as a PDF.
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4. CONVERT TO PDF Method No. 2

Scan the work using a scanner and save
the document as a PDF.
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4. CONVERT TO PDF Method No. 3

Download the Image to PDF Converter app to
your smartphone.

Method No. 4

Open the link
https://www.ilovepdf.com/ru/jpg_to_pdfand convert
all the images online on your computer.
Alternatively, choose any other online converter by
searching online.
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5. UPLOAD THE WORK TO THE ASSIGNMENT

"Step 3" Submitting solutions

Upload work

Click

Add a response to the 
assignment
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5. UPLOAD THE WORK TO THE ASSIGNMENT

"Select file"

"Upload this file"

Click

Select a file. Add another one if 
necessary.

"Save"


